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Amendment Request Form
Guidelines for Completing

	Field
	Definition

	Amendment Request Date
	the date the amendment is sent to the VDOE specialist for approval

	Center
	the location of the 21st CCLC program

	Cohort
	the number assigned to the group of grantees the year the grant was awarded. The cohort number can be found on the 21st CCLC web site under the Grantee Information menu in the award list document.

	Contact Person
	the person responsible for writing and signing grant amendments

	Grantee
	the organization that was awarded the grant

	Grant Year
	the grant year the amendment is requesting to be changed


NOTE: Request forms must be signed and dated by the contact person in order to be approved by the specialist. 
	VIRGINIA DEPARTMENT OF EDUCATION

DIVISION OF ASSESSMENT & SCHOOL IMPROVEMENT
21st CENTURY COMMUNITY LEARNING CENTERS

	AMENDMENT REQUEST

	

	Grantee:               

 FORMTEXT 
    
   

	School:      

 FORMTEXT 
     

 FORMTEXT 
     
	 Grant Year 20      -20     

	Contact Person:              
   

	Cohort       
	Amendment Request Date:      

	Phone  No.:              
   

	Email:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
	Fax No.:       

 FORMTEXT 
     

 FORMTEXT 
     

	Coordinator’s  Name:              
  

	Email:            

 FORMTEXT 
     

 FORMTEXT 
     

	Phone No:      

 FORMTEXT 
     

 FORMTEXT 
     


The Amendment Request form is used to modify the last approved application.  The Amendment Request form is used to request approval for changes to program design and adding or removing expenditures that are essential to program design not currently in the approved application.  Requests must be submitted and approved by the Department of Education prior to the obligation or expenditure of funds and include adequate justification for the change(s).
I. PURPOSE OF AMENDMENT


Please indicate if this amendment is for the Regular School Year Program or Summer School Program 

	Program Modifications

  Program: Hours or Objectives

  Program: Instructional Modification

  Program: Professional Development Modification

  Program : Modification which Changes the Budget

  Program : Combination of Above

  Other:      

 FORMTEXT 
     


     II.     JUSTIFICATION  
a. After indicating purpose of amendment above, provide a narrative of the proposed changes to the program design and/or budget and attach revised pages from program narrative as appropriate.

	


b. After indicating purpose of amendment above, check all boxes that apply below and attach revised pages from budget summary as appropriate.

	 1000 Personal Services

 2000 Employee Benefits

 3000 Purchased/Contracted Service

 4000 Internal Services
	 5000 Other Charges

 6000 Materials and Supplies

 8000 Capital Outlay
 Other ____________________________


	____________________________________________

21st Century Community Learning Centers Coordinator
Signature Required
	
	_________________________________

Date


DO NOT WRITE BELOW THIS LINE

	
	

	Approved by Specialist:
	Award Number: 

	Date:
	Payee Code:


	VIRGINIA DEPARTMENT OF EDUCATION

DIVISION OF STUDENT ASSESSMENT & SCHOOL IMPROVEMENT
21st CENTURY COMMUNITY LEARNING CENTERS


REQUEST FOR AMENDED BUDGET 

	BUDGET CATEGORIES/ Object CodeS
	ORIGINAL AMOUNT

(Date of last approved budget      )
	ChANGE in AMOUNT

(+/-)
	REVISED AMOUNT

	Teachers/Other (1000)
	     
	     
	     

	Admin/Clerical (1000)
	     
	     
	     

	Employee Benefits (2000)
	     
	     
	     

	Contractual, Evaluation, Professional

Development (3000)
	     
	     
	     

	Internal Services (4000)
	     
	     
	     

	Travel (5000)
	     
	     
	     

	Supplies (6000)
	     
	     
	     

	Equipment (8000)
	     
	     
	     

	Total (Direct Costs)
	     
	     
	     

	Indirect Costs (5000)

(Approved Rate)
	     
	     
	     

	TOTAL

(Direct Costs Plus Indirect Costs)
	     
	     
	     


If equipment is being added to the revised budget, please provide a detailed itemization of the equipment below and an explanation for its inclusion in the amended budget request:

	


